ORGANIC SYSTEM PLAN
UPDATE - PRODUCER

	FOR OFFICE USE ONLY
Received:         /          /          Reg. #
Retainer Fee:  $_______________



Your Organic System Plan must be updated annually with a detailed description of any changes to how you manage your operation and comply with organic standards.  

This document is a summary of your updates to your Organic System Plan (Doc #5.2 .1).  After completion, make a copy of the document and attach it to your copy of your Organic System Plan.  This and other documents needed for your annual update may also be downloaded at www.pro-cert.org/producer-documents.

Updating your Organic System Plan annually is even easier using the using the myPro-Cert portal.  Using the portal will allow your information to be carried forward year to year, so you only need to make those edits that reflect changes to your operation.   To apply online, please go to www.pro-cert.org/apply  


1.0 APPLICANT INFORMATION [NSC .310, 4; NOP 205.401(b)]

		Applicant (Legal Entity)1:
	[bookmark: _GoBack]     
	Year:  
	    

	Phone:
	[bookmark: Text7][bookmark: Text8](   )      
	Fax:  
	(   )      
	Cell:
	(   )      

	Email:  
	     


1 Legal Entities may include Sole Proprietors, Partnership (Marital or Legal), or Corporations.  Please contact our office if you have questions.



2.0  SCOPE OF OPERATION

	Please indicate if your Organic System Plan includes production in the categories below.  Your review and update of your OSP must also include any applicable Appendices.  If you are adding a new scope, please indicate the scope below and note it as a change in Section 3.0.


	|_|
	Livestock, Herds & Flocks – Appendix A 
	|_|
	Wild Crops – Appendix D

	|_|
	On-Farm Processing2 - Appendix B 
	|_|
	Apiculture – Appendix E 

	|_|
	Greenhouse & Growth Chambers – Appendix C
	|_|
	Off-Farm Processing2,3 – Appendix F 


	Note: If adding a scope or changing address, you will also need to complete and submit and new Application for Certification (Doc #5.2).
1 Appendices are available for download at www.pro-cert.org/producer-documents or on request from our office.
2 Includes Packaging & Labelling Activities & Maple Syrup Processing.  Operators with more than 10 products are considered Processing, please  
   request a Processor/Handler Application & Contract
3 COR Applicant’s Only. 



3.0  ORGANIC SYSTEM PLAN UPDATE

	Have there been changes to your operation and/or your organic system plan since last year?  |_| Yes   |_|  No

If Yes, please describe the change to your operation and/or organic system plan:       
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	Please review your Organic System Plan, and all applicable Appendices.  If there are any changes to your Organic System Plan and Appendices, please provide us with updates to the same.  You may use a copy of the blank Organic System Plan template to make changes.  Please note you will need to complete the entire applicable page of the OSP when making any update.  Attach any completed pages to this document and insert copies of these pages in your file copy of the Organic System Plan.

Our inspector will be verifying you have a current and accurate OSP available at the time of inspection.

3.1  Completion

Once your review is complete – please select one of the following:

|_|  No changes - I have reviewed my Organic System Plan and Appendices (as applicable) and confirm it is a 
       complete and accurate record of my organic activities

|_|  Changes - I have reviewed my Organic System Plan and Appendices (as applicable) and I have updated the 
       following sections:       



4.0  Records to Submit

	In addition to updating your Organic System Plan some additional records are required to verify compliance of your current year’s production activities.

Mandatory Records
I have completed and attached the following:


	|_|
	Seed Source Declaration Doc #5.3.4.2) 
If you will be using any seeds, seedlings or transplants this year you must maintain a record of all seed sources used on the operation.  You must provide a copy to Pro-Cert following the completion of sowing.  Please note you may update this record at anytime if your seeding plans change.


	|_|
	Recent Field Management History & Current Plans (Table 4.1.b)   
Please provide an update on your cropping plans for all land associated with your file.  This should include all organic, transitional, and conventional land.  If fields are removed from your operation, this should be noted above, and the cropping plan should list the change (eg. Sold, Rented, etc).  Please be sure the table includes the legal description or street address for each field.


	Additional Records:  (as applicable to your operations activities)
I have completed and attached the following:


	|_|
	Corrective & Preventative Action Update (Doc #6.2.3.6)
If you had any non-compliance issues raised last year, please review and provide an update on the implementation of any corrective and preventative actions from last year’s certification activities.


	|_|
	Field Management History & Current Plan (Table 4.1.c) 
If you are adding any new land to your farm – organic, transitional, or non-organic, please list each new piece of land.  It must be assigned a unique field number.  Please complete all requested columns, including providing a legal description or street address for the property.





	|_|
	Prior Land Use Affidavit (Doc #5678.6.2.2)
If you are adding any new fields not under your management in the last 12 months, you must collect a copy of this record from the person responsible for managing the land in the last 36 months.  A separate Affidavit is required for each new field.


	|_|
	Organic Seed Search Summary (Doc #5.3.4.1)
If you are using any non-organic seed on organic or transitional land this season, you must provide a record of your search for commercially available organic seed.  A separate Search is required for each non-organic seed variety used. 


	|_|
	Input Substance Summary (Doc #8.1.1)
If you are using any inputs on your farm this year, these must be included on the summary.  Please note you may update this Summary at any time if you add new inputs to your activities through the season.




5.0  Appendices

	|_|

|_| 
 
	I currently have no Appendices to my OSP.

I have reviewed and updated the following appendices:

	|_|
	Appendix A – Livestock/Herds/Flocks
I have attached the following updated documents:

	
	|_|
	Herd Inventory (Doc #5.2.1A-1.3)
If there have been any changes to the herd via purchases, births, deaths or sales you must update your Inventory.  Supporting documents for any purchases or sales must be on hand and available for inspection on request.

	
	|_|
	Livestock Feed Rations (Doc #5.2.1A-4.3)
An updated current record of each of the feed rations provided to organic livestock/herds/flocks

	
	|_|
	Dry Matter Intact (DMI) Calculation Worksheet (Doc# 5.4.3.4)
To include each class/stage of production for ruminant animals.

	
	|_|
	Herd/Flock Treatment Record (Doc #5.2.1A-5.3)
If there have been any health care treatments provided to the herd/flock an update of the Treatment record must be provided.  Supporting documents from the veterinarian should be available as applicable for inspection upon request.


	|_|


	Appendix B – On-Farm Processing           |_|    Appendix F – Off-Farm Processing [COR Applicant’s Only]
(choose one)

I have attached the following updated documents:

	
	|_|
	Organic Product List (Doc# 6.4.5.1)
Provide a complete listing of organic products.  The list should indicate existing organic products, new products to be added and identification of products being removed from sale/production/ certification

	
	|_|
	Single Ingredient Product Profile (Doc# 6.2.1-7.2)
Complete a profile including a list of all packaged and labeled single ingredient products produced for or by your operation.

	
	|_|
	Organic Product Profile (Doc #6.2.1-7.1)
Completed for each new/revised multi-ingredient product

	
	|_|
	Master Supplier List – Organic Ingredients (Doc# 6.2.3.1)
Provide a list of all organic ingredients along with their origin and certification status

	
	|_|
	Product Labels
Provide a copy of all current labels (retail and non-retail/bulk).  If provided in the last 12 months, please only submit new or changed labels.




	|_|
	Appendix C – Greenhouses & Growth Chambers
I have attached the following updated documents:

	
	|_|
	Field Management History – Current Plans – Greenhouse (Table 4.1.d)
Please provide an update on your cropping plans for each greenhouse or growth chamber associated with your file.  This should include all organic, transitional and conventional production areas.  If greenhouses are removed from your operation, this should be noted above and the cropping plan should list the change (eg. Inactive, Sold, etc).  


	|_|
	Appendix D – Wild Crop Harvesting
I have attached the following updated documents:

	
	|_|
	Wild Crop Production Areas (Doc #5.2.1D-1.3)
Provide a complete list of the planned wild harvest areas for the upcoming year including a description of each unique harvest area and its production area.


	|_|
	Appendix E – Apiculture
I have attached the following updated documents:

	
	|_|
	Hive Site & Forage Area Map – (Doc # 5.2.1E-1.3)
Provide a detailed map of each of the hive sites and the surrounding 3.5 km foraging area. 


	|_|
	Appendix G – Organic Plus Trust Inc. – Grass-Fed Organic (Add-on)
I have attached the following updated documents:

	
	|_|
	Exemption of Animal Welfare Compliance Affidavit (Doc# 5.2.1G-D)
Completed if you only sell direct to consumers with gross annual sales less than $350,000.


	
	|_|
	Aggregator Affirmation – (Doc #5.2.1G-B)
Completed if you have an internal animal care protocol run by an OPT aggregator.


	
	|_|
	Veterinary Affidavit – (Doc #5.2.1G-C)
Completed if you have an annual sign-off by a veterinarian declaring animal welfare protocols are in place and followed on the farm.


	|_|
	Appendix J – Producer Groups
I have attached the following updated documents:

	
	|_|
	Grower Group Membership List –  (Doc #5.2.1J-2.1)
Provide a complete list of all current grower group members.  If the group is broken into unique Production Units, a separate list should be provided for each production unit.





Table 4.1.b  Recent Field Management History & Current Plan
[bookmark: Text319][bookmark: Text320]	Extension Applicants – Crop Year 20  	Page       of       

	This table is to be completed for all existing fields (organic, transitional and conventional) and organic pasture if applicable.  Indicate the crop (and variety) and any substance use planned for this year.  Include additional pages as necessary.  You may make photocopies of this form for additional use or you may download this form in an Excel spreadsheet from www.pro-cert.org/producer-documents.  

Please provide the following summary for your farm – this should include all acres managed by the operation for the current crop year:

	Acres – Total:
	     
	Organic:
	     
	Transitional:
	     
	Conventional:
	     
	

	




	Field
No.
	Legal
Description/
Location
	Field Area (ac)
	Last Month and Year of
Unpermitted Substance Use

	Organic Status Code1
	Cropping & Substance Use History

	
	
	
	
	
	Item

	One
Year
Previous
20  
	Current
Year’s
Plans:
20  

	     
	[bookmark: Text322]     
	[bookmark: Text323]     
	Month:
	     
	Crop & Variety
	     
	     

	
	
	
	     
	
	Fertilizer
	     
	     

	
	
	
	Year:
	
	Pesticide2
	     
	     

	
	
	
	    
	
	Other3
	     
	     

	     
	     
	     
	Month:
	     
	Crop & Variety
	     
	     

	
	
	
	     
	
	Fertilizer
	     
	     

	
	
	
	Year:
	
	Pesticide2
	     
	     

	
	
	
	    
	
	Other3
	     
	     

	     
	     
	     
	Month:
	     
	Crop & Variety
	     
	     

	
	
	
	     
	
	Fertilizer
	     
	     

	
	
	
	Year:
	
	Pesticide2
	     
	     

	
	
	
	    
	
	Other3
	     
	     

	     
	     
	     
	Month:
	     
	Crop & Variety
	     
	     

	
	
	
	     
	
	Fertilizer
	     
	     

	
	
	
	Year:
	
	Pesticide2
	     
	     

	
	
	
	    
	
	Other3
	     
	     

	     
	     
	     
	Month:
	     
	Crop & Variety
	     
	     

	
	
	
	     
	
	Fertilizer
	     
	     

	
	
	
	Year:
	
	Pesticide2
	     
	     

	
	
	
	    
	
	Other3
	     
	     

	     
	     
	     
	Month:
	     
	Crop & Variety
	     
	     

	
	
	
	     
	
	Fertilizer
	     
	     

	
	
	
	Year:
	
	Pesticide2
	     
	     

	
	
	
	    
	
	Other3
	     
	     

	     
	     
	     
	Month:
	     
	Crop & Variety
	     
	     

	
	
	
	     
	
	Fertilizer
	     
	     

	
	
	
	Year:
	
	Pesticide2
	     
	     

	
	
	
	    
	
	Other3
	     
	     

	     
	     
	     
	Month:
	     
	Crop & Variety
	     
	     

	
	
	
	     
	
	Fertilizer
	     
	     

	
	
	
	Year:
	
	Pesticide2
	     
	     

	
	
	
	    
	
	Other3
	     
	     



1.	This year’s anticipated Organic Status:  O = Organic  T = Transitional  C = Conventional
2.	Pesticide includes:  Herbicide, Insecticide, Fungicide, Rodenticide etc.
3.	Other:  All other Soil/Crop amendments and applications. 

Table 4.1.ac  Field Management History & Current Plan
	New Land Only – Crop Year 20  	Page       of       

	This table is to be completed for new fields and/or pasture managed by the farming operation this year (organic, transitional and conventional).  For each field, indicate in the space provided:  	(a)  the crop grown or to be grown; (b)  the fertilizer used or to be used;  (c)  the pesticide used or to be used;  (d)  other substances used or to be used:  (i)  during the three previous years and; (ii)  to be used in the current year; (iii) the last year in which a prohibited substance was used.  Include additional pages as necessary.  You may make photocopies of this form for additional use or you may download this form as an Excel spreadsheet from www.pro-cert.org/producer-documents



	
Field
No.

	
Legal
Description/
Location

	
Field Area (ac)

	
Last Month
and Year of
Unpermitted Substance Use

	Organic
Status
Code1

	Cropping & Substance Use History & Plan

	
	
	
	
	
	
Item

	Three
Years
Previous
20____

	Two
Years
Previous
20____

	One
Year
Previous
20____

	Current
Year’s
Plan:
20____


	     
	     
	     
	Month:
	     
	Crop & Variety
	     
	     
	     
	     

	
	
	
	     
	
	Fertilizer
	     
	     
	     
	     

	
	
	
	Year:
	
	Pesticide2
	     
	     
	     
	     

	
	
	
	    
	
	Other3
	     
	     
	     
	     

	     
	     
	     
	Month:
	     
	Crop & Variety
	     
	     
	     
	     

	
	
	
	     
	
	Fertilizer
	     
	     
	     
	     

	
	
	
	Year:
	
	Pesticide2
	     
	     
	     
	     

	
	
	
	    
	
	Other3
	     
	     
	     
	     

	     
	     
	     
	Month:
	     
	Crop & Variety
	     
	     
	     
	     

	
	
	
	     
	
	Fertilizer
	     
	     
	     
	     

	
	
	
	Year:
	
	Pesticide2
	     
	     
	     
	     

	
	
	
	    
	
	Other3
	     
	     
	     
	     

	     
	     
	     
	Month:
	     
	Crop & Variety
	     
	     
	     
	     

	
	
	
	     
	
	Fertilizer
	     
	     
	     
	     

	
	
	
	Year:
	
	Pesticide2
	     
	     
	     
	     

	
	
	
	    
	
	Other3
	     
	     
	     
	     

	     
	     
	     
	Month:
	     
	Crop & Variety
	     
	     
	     
	     

	
	
	
	     
	
	Fertilizer
	     
	     
	     
	     

	
	
	
	Year:
	
	Pesticide2
	     
	     
	     
	     

	
	
	
	    
	
	Other3
	     
	     
	     
	     

	     
	     
	     
	Month:
	     
	Crop & Variety
	     
	     
	     
	     

	
	
	
	     
	
	Fertilizer
	     
	     
	     
	     

	
	
	
	Year:
	
	Pesticide2
	     
	     
	     
	     

	
	
	
	    
	
	Other3
	     
	     
	     
	     

	     
	     
	     
	Month:
	     
	Crop & Variety
	     
	     
	     
	     

	
	
	
	     
	
	Fertilizer
	     
	     
	     
	     

	
	
	
	Year:
	
	Pesticide2
	     
	     
	     
	     

	
	
	
	    
	
	Other3
	     
	     
	     
	     

	     
	     
	     
	Month:
	     
	Crop & Variety
	     
	     
	     
	     

	
	
	
	     
	
	Fertilizer
	     
	     
	     
	     

	
	
	
	Year:
	
	Pesticide2
	     
	     
	     
	     

	
	
	
	    
	
	Other3
	     
	     
	     
	     

	     
	     
	     
	Month:
	     
	Crop & Variety
	     
	     
	     
	     

	
	
	
	     
	
	Fertilizer
	     
	     
	     
	     

	
	
	
	Year:
	
	Pesticide2
	     
	     
	     
	     

	
	
	
	    
	
	Other3
	     
	     
	     
	     


1.	This year’s anticipated Organic Status:  O = Organic  T = Transitional  C = Conventional
2.	Pesticide includes:  Herbicide, Insecticide, Fungicide, Rodenticide etc.
3.	Other:  All other Soil/Crop amendments and applications. 
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  Your Organic System Plan  must be updated annually with   a detailed description of   any changes to how you manage you r  operation and comply with organic standards .        This document  is a summary of your updates to   your Organic System Plan   (Doc #5.2   .1) .   After completion, make a copy of  the  document and attach it to your copy of your Organic System Plan.   This and other documents need ed for your annual  update may also be  downloaded at  www.pro - cert.org/producer - documents .     Updating your Organic System Plan annually is even easier using the  using the  myPro - Cert   portal.  Using the portal will  allow your information to be carried forward year to year, so you only need to make those edits that reflect changes to your  operation.   To apply online, please go to  www.pro - cert.org/apply          1.0   APPLICANT INFORMATION  [ NSC   .310, 4; NOP 205.401(b)]    

Applicant (Legal Entity) 1 :             Year:              

Phone:  (       )             Fax:     (       )             Cell:  (       )             

Email:                

1  Legal Entities may include Sole Proprietors, Partnership (Marital or Legal), or Corporations.  Please contact our office if y ou have questions.  

  2.0    S COPE OF O PERATION    

Please indicate if your Organic System Plan includes production in the categories below.   Your review and update of your  OSP must also include any applicable Appendices.  If you are adding a new  scope,   please indicate the scope below and  note it  as a change in Section 3.0 .    

 Livestock, Herds & Flocks  –   Appendix A    Wild Crops  –   Appendix D  

 On - Farm Processing 2   -   Appendix B    Apiculture  –   Appendix E   

 Greenh ouse & Growth Chambers  –   Appendix C   Off - Farm Processing 2,3  –   Appendix F     

Note:   If adding a scope or changing address, you will also need to complete and submit and new Application for Certification  (Doc #5.2).   1  Appendices are availabl e for download at  www.pro - cert.org/producer - documents   or on request from our office .   2   Includes Packaging & Labelling Activities & Maple Syrup Processing.  Operators with more than 10 products are  considered Processing, please         request a Processor/Handler Application & Contract   3   COR Applicant’s Only.    

  3.0   ORGANIC SYSTEM PLAN UPDATE    

Have there been  changes to your operation and/or your  organic  system   plan   since last year?      Yes       No     If  Yes , please describe the change to your operation and/or organic system plan:              

   

